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DATA PROTECTION PRIVACY POLICY
The Coulsdon and Purley Festival is a competitive festival of the performing arts, run by volunteers and registered with the Charity Commission (No 1037897).  It is a member of the British and International Federation of festivals.

This privacy policy explains how we use any personal information we collect about you:

· We collect information about you when you register to perform in the festival, volunteer as a steward, engage you as an adjudicator or accompanist or you advertise in our publications.  We will only ask for such information as is necessary for the efficient administration of the festival.  (We do not collect ‘sensitive personal data’ unless there is a legitimate reason for this – such as if an entrant may need support to participate in a class.)

· The personal information we collect include (but is not limited to) the following:                your name, address, phone number, date of birth (18 years and under) and email address.
· Access to this data will be restricted to those personnel who administer the Festival.
· We want to make sure that your personal information is accurate and up to date and all reasonable efforts will be made to ensure this is the case.  You may ask us to correct or remove information you think is inaccurate.

· The Festival will not pass collected data to any third party unless the law requires us to do so or if it is to enable the Festival to fulfil its legitimate purpose.  It should be noted that only the names of individuals, schools or groups performing will appear in the Festival programme.  The names of award winners will be published on the Festival website and the following year’s programme. 
· We will store your information for as long as we have to by law.  If there is no legal requirement, we will only store it for as long as we need it.  Some personal information may be kept for a reasonable period for the continuance of efficient administration.

· Our website provides links to other websites.  This privacy policy only applies to our website, so when you link to other websites you should read their own privacy policies.
· This policy will be reviewed and updated regularly in compliance with current legal requirements.

· You have the right to request a copy of the information that we hold about you.  This can be obtained, without charge, by application to 
Gwen Russell, Festival Administrator  cpfest.office@gmail.com
